
 

 

Title: Venue Maintenance Manager  

 

Job Description 

Job Summary  

The Sylvania Recreation Venue Maintenance Manager is responsible for all facets of the events and facilities 

maintenance operations at Centennial Terrace and Quarry and Sylvania Sports and Exhibition Center including, but 

not limited to, equipment operations, landscape and grounds, facility maintenance, and event setup and operation. 

The Venue Maintenance Manager should have a solid understanding of plumbing and electrical systems as well as 

carpentry and other crafts, and must be able to interact with the patrons and carry themselves in a proper public 

manner.  

Supervision 

The Venue Maintenance Manager will report directly to the Venue and Events Manager of Sylvania Recreation 

Corporation. 

 

Responsibilities  

 Oversee and provide all repair and upkeep operations at Centennial Terrace and Quarry and Sylvania Sports 
and Exhibition Center 

 Negotiates, develops scope of work, and manages vendors, suppliers and facility service agreements 

 Provides hands on repairs whenever possible when tasks include basic electrical, painting, plumbing, and 
carpentry 

 Responsible for all general maintenance and daily cleaning to include trash removal, restroom 
cleaning/stocking, and parking lot maintenance/cleanliness 

 Performs regular preventative maintenance on machines, equipment and venue facilities 

 Oversees alarm systems and fire systems of the venue 

 Responsible for fully opening the venue(s) in the spring and complete shut down and winterization of the 
venue(s) in the fall 

 Implement setup of equipment for all events including, but not limited to, chairs, benches, tents, barricades, 
backdrops, electric, and portable bars 

 Interviews, hires, supervises, schedules, and leads training for all seasonal facility servicepersons of the 
maintenance department 

 Organizes and conducts regular meetings and communicates pertinent information to staff and supervisor 

 Supervises and schedules all seasonal facility servicepersons as necessary 

 Ensure designated buildings and areas are fit for purpose and provide proactive support/solutions when 
necessary 

 Maintain maintenance logs and report daily activity to supervisor 

 Regularly reviews and evaluates maintenance operational procedures and policies 



 Monitor equipment and supplies inventory and order when necessary 

 Work in conjunction with Venue and Events Manager to manage all operational processes within the annual 
budget 

 Acts as Manager on Duty for events as assigned 

 

Essential Knowledge, Skills and Abilities 

 Good understanding of technical features of plumbing, carpentry, and electrical systems  

 Strong knowledge of facilities machines and equipment  

 Ability to work efficiently, prioritize tasks, and multi-task  

 Microsoft Word, Excel, and Outlook 

 Strong organizational skills  

 

Working Conditions 

Must be able to stand/sit/walk for extended periods 

Long hours to include nights, weekends, and holidays  

Physically able to move and lift up to 50lbs 

 

Minimum Qualifications 

Bachelor Degree in Business Administration, Facility Management, or a related field is required 

Minimum 3 years maintenance experience 

Previous managerial experience preferred 

Forklift certified or ability to become certified 

Excellent work ethic and ability to work independently as well as within a team environment   

The statements herein are intended to describe the general nature and level of work being performed by employees 

assigned to this position. They are not intended to be construed as an exhaustive list of all responsibilities, duties, 

and skills required of personnel so classified. 

 

Employee Benefits 

The position of Venue Maintenance Manager includes an excellent benefits package. Benefits consist of health, 

dental, life, and vision. Employer matching 401K, and profit sharing. Personal days, sick days, and paid vacation.  

 

Starting Salary Range 

$34,000 - $37,000 depending on qualifications  

 

To apply please submit resume to Bmeronk@playsylvania.com.  

Deadline to apply: Friday, February 19.  
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